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1. IACIIOPT PABOYEM IPOI'PAMMBbI YYEBHOM JAUCHHUITINHBI
OIIIL.05 loKkyMeHTAIMOHHOE 00ecneYyeHHe VIIPABJICHUS

1.1.00s1acTH NPUMEHEHUSA POTrPAMMBI

[Iporpamma y4yeOHOW JUCUMIUIMHBI SIBJISIETCA 4YacThlo 00pa3oBaTENbHOMN
pOrpamMMbl TOATOTOBKH CIELMAIIUCTOB CpeHero 3seHa B cooTBeTcTBUM ¢ OI'OC
no crneruanbHocTu CIIO 38.02.03 OmnepanuvoHHast AESTEIbHOCTh B JIOTHCTHUKE,
yKpynHEHHas rpymma crnenuanbHocTed 38.00.00 DxoHOMUKA U yTIpaBICHUE.

[IporpaMMa y4eOHOM JOUCHMIUIMHBI MOXKET OBITh HCHOJb30BaHa B
JIOTIOJIHUTEIBHOM ~ IPO(ECCHOHATBHOM  00pa30BaHUMM  JJs1  TOBBIIICHUSA
KBAUIM(PUKAIUM U TEPErNoArOTOBKM paOOTHUKOB B cdepe HSKOHOMUKH U
YIPABJICHHUS.

1.2. MecTo y4eOHO# TMCUUILIMHBI B CTPYKTYpPe 00pa30BaTe/ibHOI MPOrpaMMbl:
JTUCITUTIINHA BXOIUT B 001IenpodeCCHOHATBHBIN ITUKIT.

1.3. Hean u 3a7a4u y4eOHOH AUCUHMILUIMHBI — TPeOOBAaHHS K pe3yJbTaTam
OCBOCHHUSA Y4eOHOW IMCHUTIIUHBI:

Iean: ycBoeHHE TEOPETUUYECKUX 3HAHUN B 00JIaCTM HOPMATUBHO-TIIPABOBOI
0a3pl JTOKYMEHTAllUOHHOTO OO€CTeueHus YIpaBieHUs OpraHu3aluu padoT IO
JIEJIONPOU3BOICTBY, OBJIAJICHUE MPHEMaMU COBPEMEHHOIO JEJIONPOM3BOJICTBA, a
Takxke (popmMupoBaHre HEOOXOTUMBIX CIIECIIUATUCTY KOMIIETCHIIHH.

B pesynbTaTe ocBoeHUs y4eOHON AUCIUIUIMHBI O0YYarOIINIICS TOHKEeH
yMeThb:

- [PUMEHSTH METOJIbl MOJEIMPOBAHUS U HCCIEIOBAHUSI ONEpauuid s
ohOpMIISITH JTOKYMEHTAIIUI0 B COOTBETCTBUM C HOpPMAaTUBHOM 0a30il, B T.u.
UCIIOJIB3YsI TH()OPMAIIMOHHBIE TEXHOJIOTHH;
- yHUUIIUPOBATH CUCTEMBI IOKYMEHTAIUU;
- OCYUIECTBJISAITb XPAHEHUE U MOUCK JOKYMEHTOB;
- OCYIIECTBJISITH aBTOMATU3AINIO 00PabOTKH TOKYMEHTOB;
-  HCMOJIb30BaTh TEJICKOMMYHHUKAIIUOHHBIE TEXHOJOTMM B  JJIECKTPOHHOM
JIOKyMEHTO000pOoTe
3HATh:
- TOHATHE, LEJH, 3aJa41 U IPUHIUIIBI AEJIONPOU3BOICTBA;
- OCHOBHBIC MTOHATHUS JOKYMEHTAIIMOHHOTO 00ECTICUCHUS YITPABJICHHUS;
- CHUCTEMBI JIOKYMEHTAIIMOHHOTO 00EeCIIeUeH s YIIPaBIICHHUS;
- KIaccu(UKanuioo TOKyMEHTOB;
- TpeOOBaHUS K COCTABICHUIO ¥ O(DOPMIICHHIO TOKYMEHTOB;
- OpraHu3aluio JOKYMEHTOOOOpoTa: TmpueM, o00padoTka, perucrpanus,
KOHTPOJIb, XpaHEHUE JOKYMEHTOB, HOMEHKJIATypa Jel

OnepallmOHHBIN JTOTUCT JO0KEH 00J1a1aTh O0IIMMU KOMITETEHIIUSIMHU:
OK 01. Beibuparb cniocoObl perieHust 3aaad npopecCUuOHAIBHON NeATeIbHOCTH
MPUMEHUTEIHHO K PA3IMYHBIM KOHTEKCTaM.



OK 02. Ucnonb30BaTh COBPEMEHHBIE CPEACTBA MMOUCKA, aHATIM3a U UHTEPIIPETALUN
uHpopmaruu U WHQPOPMAINMOHHBIE TEXHOJOTMHM IS BBITIOJHEHUS 3a7ad
npo(hecCHOHATBEHOM e TEIBHOCTH.

OK 03. IlmanupoBaTh M pEaJM30BBIBATh COOCTBEHHOE MPOPECCUOHAIBHOE H
JUYHOCTHOE pa3BHTHE, PEANPUHUMATEIBCKYIO JeSTENbHOCTD B
npodeccuoHabHON cdepe, UCIOIB30BaTh 3HAHUS IO MPABOBON U (PUHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHBIX KU3HEHHBIX CUTYAILIHSIX.

OK 04. D¢ hexTuBHO B3aUMOJIEHCTBOBATh U PabOTaTh B KOJUIEKTUBE U KOMaH/IE.
OK 05. OcymectBisiTh yCTHYIO U IHCBMEHHYIO KOMMYHHUKAIIMIO Ha
rocyJIlapCTBEHHOM si3blke Poccuiickoit dexpepamuu ¢ ydeToM OCOOCHHOCTEH
COIIMATIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 09. Tlons3oBatbest mpodeccuoHaIbHOM TOKYMEHTallMel Ha TocyJapCTBEHHOM
Y UHOCTPAHHOM SI3bIKaXx.

npodecCHOHaTEHBIMU KOMIIETEHITASIMH

IIK 1.1. OcymecTBiasiTh CONPOBOXKACHUE, B TOM YHUCIE ITOKYMEHTAlMOHHOE,
MPOLETYPBI 3aKYITOK

IIK 1.3. OcylmecTBiaaTh JIOKYMEHTAallMOHHOE COIMPOBOXKICHUE CKIAJACKHUX
omnepanun

1.4. PekoMeHayeMoe KOJMYECTBO YAaCOB HA OCBOCHHE NMPOrpPpaMMbl Y4eOHOMH
AUCHHUTIIMHBI:
MaKCHUMaJIbHOW y4eOHOM Harpy3ku oOyuatomierocst 46 4acoB, B TOM YHUCIIE:
00s3aTeNIbHON ayIUTOPHOM y4eOHOM Harpy3ku o0ydarormierocs 12 4acos,
CaMOCTOATENHLHOM paboThl 0OyUaronuxcs 34 Jaca.

2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JUCHUILIMHBI
2.1. O0bem yueOHOM AUCHMILIMHBI U BHABI y4eOHOH PadoThI

Bup yueOHoi padoThl O0bem yacos
MaxkcumasbHasi yueOHasi HArpy3Ka (Bcero) 46
Oo6s13aTe/IbHAS AYIUTOPHAs y4eOHAsi HATPY3Ka (BCero) 12

B TOM YHCJIC:

nabopaTopHbIE pabOTHI

IPAKTHYECKUE 3aHATUS 8

KOHTPOJIbHBIC pa6OTLI

KypcoBas pabota (mpoekt) (eciu npedycmompeno)

CamocrosiTeibHas padoTa o0yuarouerocs (Bcero) 34

B TOM 4YHCIJIC:

caMOCTOSITeNIbHAst paboTa HaJl KypCcOBOM paboToi (IIPOEKTOM) (eciu
npeodycmMompeHo)

Umoeosas ammecmayus 6 hopme (yrazams) 1 cem. - 3a4er c o1l.




2.2. TemaTu4yeckuii IiIaH u cogep:xxkanue ydeonou nucuunanubl OIIL.0S JoxkymeHTaninOHHOE 00ecnieyeHne ypaBIeHUus

HaumeHnoBanme Conep:xanue yueOHOro MaTepuaJia, JjadopaTtopHbie padoThl M NPAKTHYECKHUE Oo6bem YpoBenn
pa3aesioB U TeM 3aHATHS, CAMOCTOSITe/IbHAS padoTa 00y4aImuXxcs, KypcoBasi padora (IpoeKT) 4yacoB 0CBOEHMS
(eciu npedycmompeHul)
1 2 3 4
Pasznean 1. Opranusanusi JOKyMeHTO000pOTa HA NPeANPUITHH
Tema 1.1. Coaep:xanue yueOHOro MaTepuaJia
JIOKyMEHT ¥ cucTteMa | 3HaueHHWE W COJCpXKaHWE JTUCHUIUIMHBI  «JlOKyMeHTalmoHHOe — oOecrieueHue 2 1
AOKYMEHTAIlUN YIPaBICHUS. [Tonsitue TEPMUHOB «JIOKYMEHTY, «JIOKYMEHTHPOBAHHUEY,
«JIOKyMEHTAllMOHHOE oO0OecreyeHne YIpaBiIeHUs». YHUPUKAUUsS U CTaHAapTU3ALUU
yIpaBIeHYECKUX JOKYMEHTOB. OCHOBHBIC MOHATHS AeNonpon3BoacTBa. Kiaccudpukanus
JOKYMEHTOB opranu3zanuu. Q@yHKIUKM JOKyMEHTOB. [IoHATHE M COCTaB pPEKBU3HUTOB
nokyMeHTa. CXeMbl pacroioKeHust peKBU3UTOB. [1oHSATHE U BUIIbI OJTAHKOB IOKYMEHTOB.
HopmartuBHo-nipaBoBoe obecriedeHne JeJI0NpOr3BOACTBA.
Tema 1.2. Coaeprxanue yueOHOro MaTepuaJa
Opranusanus [lonaTHe W NpPUHOMIBI OpraHU3aANMH JOKyMeHTooOopoTa. CocTaB W yd4eT oObema 2 1
AOKYMEHT0000p0Ta HA | IOKyMEHTO0OOpoTa mpeanpustuii. OpraHuszamnus padOThl C BXOJSINEH, UCXOMAIICH |
NnpeanpusaTHH BHyTpeHHel pJokyMmeHTanueil. KoHTpons wucnomHeHuss aokymeHToB. Pabora ¢
BHYTPEHHUMHU  JOKyMEHTaMu. ba3pl  JaHHBIX JUII  XpaHEHUS  JIOKYMEHTOB.
3aKoHOJATENbHbIE aKThl M HOPMAaTUBHO-METOAMYECKUE JOKYMEHTBHI 10 apXUBHOMY
XpaHEHUI0 JOKyMeHToB. PaboTa ¢ 3ampocamu. PaboTa ¢ 2JIeKTpOHHBIMU JTOKYMEHTAMH.
Paznen 2. Buabl 10KYyMEHTOB M NOPSA0K Pad0Thl C HUMU
Tema 2.1. Coaep:xaHue y4eOHOro MaTepuaJia
Opranu3anmoHHO- IIpakTHYecKne 3aHATHS
pacnopsiiuTe/1bHbIe [IpakTuueckoe 3anstue Ne 1. OdopmieHne crpaBok, TOKIaIHON U CiIykeOHO 3alucKu, 4 3
AOKYMEHTbBI aKTa.
CamocTosiTesibHAsi padoTa 00y4arOIuxcst
Opranu3ailioHHBIE JIOKYMEHTBI — YCTaB, Yy4YpEAUTENbHBIE JIOTOBOP, IIOJIOKEHHE. 16 1

PacniopsiqurenbHble TOKYMEHTBI — MPHUKAa3, PACIOpsDKCHUE, YKa3aHUe, MOCTAHOBIICHHUE,
pelleHre, HHCTPYKLU, npotokosl. CrpaBo4HO-WH(GOPMAIIMOHHBIE JTOKYMEHTHI:
ciykeOHasl 3alKcKa, OOBSICHUTENbHAS 3aIIUCKa, aKT, CIIPaBKa, CITy>KeOHbIC TTHChMa
[IpakTuyeckas padora:

Cocrasienue 1 0(OopMIICHHE PACIOPSIKECHHS

Cocrasienne 1 0pOpMIICHHE JICTIOBBIX ITHCEM




Tema 2.2. Coaepxanue yueOHOro MaTepuasa

Kanposas IIpakTH4yeckue 3aHATUSA

AOKyMeHTalus [Ipaktuyeckoe 3anarue Ne 2. OdopmiieHue TpyAOBOro AOroBopa, MprUKasa o mpuemMe Ha 4
paboTy, opopmIIeHHE TPYAOBON KHUKKH.
CamocTosiTe/ibHasi padoTa 00yualouuxcst
JIoKyMeHTUpOBaHHE TPYAOBBIX MPaBOOTHOIIEHUH. COCTaB U 0COOEHHOCTH O(OpMIICHUS 10
JOKYMEHTOB IO JIMYHOMY cocTaBy. KoMIuiekToBanue jauuHOro neia. Aproouorpadusi.
Pestome. 3asBnenue o mpueme Ha paboty. [Ipukasel mo nuuHomy coctaBy. LllTaTtHoe
pacnucaHue.
[TpakTuueckas pabota: OdopmieHre MPUKA30B MO JHUYHOMY COCTaBY.

Tema 2.3. Coaep:xaHue y4eOHOro MaTepuaJia

JorosopHo-npasoBasi | CamocTosiTe/IbHAs PadoTa 00y4alOUIUXCs

JAOKYMEHTAlUs [TonsTus moroBopa. Bumel moroBopoB. O0s13aTenbHbIE PEKBU3UTHI 1O0TOBOPOB. [IpaBumia 8
odopmiieHus noroBopoB. [lpaBuma odopmieHuss npeTeH3noHHBIX mHceM. Dopmyrsip
HCKOBOTO 3asBIIEHUs, TpeOoBaHHs K ero odopmieHuto. 3aKkOHOAATEIbHbIE aKThl U
HOPMAaTHUBHO-METOIMYECKUE JOKYMEHTHI IO JOTOBOPHBIM JJOKYMEHTaM.
[Ipaktrueckas pabora: OdopmieHue goroBopa Kymm-nponaxu. OdopmieHue u
00paboTKa MPETEH3NOHHBIX MMHCEM

| Bceero 46

Jnist XapaKkTepUCTUKY YPOBHS OCBOEHHSI yU4eOHOTO MaTepraa UCIOIb3yI0TCs cleyone 0003HaYeHus:

1. — o3HAKOMUTEHHBIN (y3HABAaHHE paHee N3YIEHHBIX O0OBEKTOB, CBOHCTB);

2. — penpoAyKTUBHBIN (BBITOTHEHHE NESTEILHOCTH 110 00pa3ily, MHCTPYKLIUHU MU IO pPyKOBOJCTBOM)

3. — IpPOAYKTUBHBIH (TUIAHUPOBAHUE U CAMOCTOATEIILHOE BHIIIOJIHEHHUE JCATEIbHOCTH, PELIEHUE MPOOIEMHBIX 3a1a4)




3. YCJIOBUS PEAJIM3AILIAA YUYEBHOU JUCHUITJINHBI
3.1. TpedoBanus K MUHHUMAJIBHOMY MaTepHaIbHO-TEXHUYECKOMY
o0ecreyeHHN IO

KaOuHeT JOKYMEHTAIIMOHHOTO 00eCeUYeHUsl YIIPaBICHUS

VYyeOnast mebenb Ha 20 mocaJo4HbIX MECT, pabouee MECTO MPernoaBaress, 10CKa
MeJoBas- 1 T., KOMIUIEKT KOMIBIOTEPHBIM CTON W OQUCHBIA cTyn- 16 it
[Tpoektop exell ¢ skpanom komruiekT: Mouutop rikor 1920*1080 u Kommnsrotep
13-12100 1616 — 16 mir.

KaOuHer juist caMOoCTOSATEIbHOM U BOCIIUTATEIBLHON PAOOTHI.

VYyebnast Mme6enb Ha 30 MocagoUYHBIX MECT, pabouee MECTO MpernoiaBaress, 10CKa
MenoBas-1mT.,mkad  KHWKHBIA-4IT.,mKadp 1IaTsHod  -1mT., KOMITBIOTEp
npenoaasarenss - HoytOyk hp amd Athlon Gold 3250U -1mr., [Ipoextop NEC ¢
npoeknoHHbIM SkpaHoM Star. HoytOykx HP Intel™ Core ™ 2.7 Hz- 3 mT. MOY
Laser Jet 1132MFP- 1 mr.

3.2. UudopmannonHoe odecrieueHre 00ydeHust
Ilepeyenr pexoMeHayeMbIX Y4eOHbIX u3aaHuii, HHTepHeT-pecypcos,
JAOIOJTHUTEJIbHON JIUTEPATYPHI

Knuroo0ecne4eHHOCTH
buoaunorpadguyeckoe onucaHue U31aAHUA OcHoBHas/ KO1-B0. K3
(aBTOp, 3arj1aBMe, BUJ, MECTO M I'0J M3IAHMS, AOMOTHHUTEIbHAS s 61/16..11 DJeKTpOHHBI
KOJI. CTP.) JuTeparypa CH6F3.Y e pecypcsl
['po3oga, O. C. OCH https://
Jlemompou3BoACTBO : yueObHOE mocooue / urait.ru/
['po3oBa O. C. — Mockaa : FOpaiit, 2025. - 131 bcode/563440
C.
JloponuHa, JI. A. OCH https://
JloxymeHTanmoHHoe o0ecriedeHre yrpaBIeHUS : urait.ru/
Y4€OHMK U IPAKTUKYM Ul CPEHETO bcode/585601
npodeccuonansHOro oopazosanus / JI. A.
JloponuHa, B. C. Upurukosa. — 2-e usg,.,
nepepad. u gon. — Mocksa : FOpaiit, 2026. —
270 c. — (ITpodeccronanbHoe 00pa3oBaHmue).
Kopuees, 1. K. OCH https://
JIOKyMEHTaIMOHHOE 00CCIICYCHUE YIIPABICHHUS urait.ru/
VIeOHUK U TIPAKTHKYM JUTSI CPETHETO bcode/585550
npodeccronaabHoro oopaszosanus / 1. K.
Kopnees, A. B. [Tmenko, B. A. MammypiieB. —
3-e u3n., nepepad. u gon. — Mocksa : FOpaiiT,
2026. — 438 ¢. — (IIpodeccronanbHOE
0OpazoBaHue).
Kysuenos, 1. H. OCH https://
JIoOKyMEHTaIlMOHHOE 00eCIeYeHne YIIPaBICHHUS. urait.ru/
JIoKyMEeHTOOOOPOT U JEITOPOU3BOICTBO : bcode/581141
yuebHuk u npaktukyM ais CIIO / Kysuenos U.
H. — 5-e u3a., nepepad. u gon. — Mocksa :



https://urait.ru/bcode/581141
https://urait.ru/bcode/581141
https://urait.ru/bcode/581141
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%9A%D1%83%D0%B7%D0%BD%D0%B5%D1%86%D0%BE%D0%B2,%20%D0%98%D0%B3%D0%BE%D1%80%D1%8C%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/585550
https://urait.ru/bcode/585550
https://urait.ru/bcode/585550
https://urait.ru/bcode/585601
https://urait.ru/bcode/585601
https://urait.ru/bcode/585601
https://urait.ru/bcode/563440
https://urait.ru/bcode/563440
https://urait.ru/bcode/563440
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%93%D1%80%D0%BE%D0%B7%D0%BE%D0%B2%D0%B0,%20%D0%9E%D0%BB%D1%8C%D0%B3%D0%B0%20%D0%A1%D0%B5%D1%80%D0%B3%D0%B5%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus

Opaiit, 2025. — 425 c.
Kazakesuu, T. A. 1011 https://
JloKyMeHTaIlMOHHOE 00eCTIeueHUE YIIPABICHUS urait.ru/

: yueOnuk u npaktukym st CI1O / KazakeBuu bcode/562452
T. A., Tkamuu A. . — 2-e u3a., ucmp. u J101.

— Mockasa : FOpaiit, 2025.

-177 c.
[IyBamosa, H. H. 1011 https://
JIOKyMEHTAIIHOHHOE 00eCTIeYeHNE YIIPaBICHNUS ! urait.ru/
yueOHuK u npaktukym ais CI1O / Hlysanosa H. bcode/583834
H. — Mocksa : Opaiit, 2026. — 234 c.

bsnt, B. C. 01T https://
JIOKyMEHTAIIHOHHOE 00eCTIeYeHNE YITPABIICHHUSI. urait.ru/
FOpuanueckast TexHHUKa : yueOHoe mocodue ams bcode/586387
CIIO / bsnt B. C. — 2-¢ u3n1., BCTIp. | JOI. —

Mockaa : FOpaiit, 2026. — 89 c.
Abynanze, /1. T. o https://
JloOKyMEHTaIlMOHHOE 00eCIeUeHne yIpaBiIeHus urait.ru/
[EPCOHANIOM : YYEOHUK U MPAKTUKYM JJIs1 bcode/584734
CIIO / Abynanze /1. I'., Bempsokkuna U. b,

Macnosa B. M. — Mockaa : FOpaiit, 2026. —

374 c.

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS YYEBHOI
T CHUTIINHBI

KonTposs H oOmeHka pe3yJibTaToOB

OCBOCHMH

y4eOHOM  AUCIUTIIIMHBI

OCYHMCCTBILICTCA IIPCIIOAaBATCIICEM B IIPOHECCC IIPOBCACHHA IIPAKTHYCCKUX

3aHITHI paboT, TECTUPOBAHMUSI.

Pe3yabTarsl 00yyeHus
(oCBOEHHBbIE YMEHUSI, YCBOCHHbIE 3HAHMS)

@DopMbI 1 METOAbI KOHTPOJISI H OLIEeHKH
pe3yJbTATOB 00yUeHUs

yMeTh:

- NPUMEHSTH METO/IbI Tekymuit KOHTPOJIb B popme

MOJEIUPOBAHUSI U HCCIEI0BaHUs cobeceroBaHus, PEIICHUS

onepanui JUTSt opopMIIATH CUTYallMOHHBIX 3a]1a4.

JOKYMEHTAIIUI0O B COOTBETCTBUU C

HOpMAaTHUBHOM  0a3oil, B  T.4.

UCIIOIb3YS MH(pOpPMAIIMOHHBIC

TEXHOJIOTUHU

- yHUPUITUPOBATH CHUCTEMBI Tekyiuit KOHTPOJIb B popme

JOKYMEHTAIUU cobeceToBaHUs, PEIICHUS
CUTYallMOHHBIX 3a]1a4.

- OCYILIECTBJISATh xpaHeHue W | OIleHKa pe3ysibTaTa BbIIIOJIHEHUS

MIOUCK IOKYMEHTOB MPAKTUYECKUX PadoT.

- OCYILECTBIISITh OrueHka pe3yiabTaTa BbITOTHEHUS

aBTOMATH3ALIUIO 00paboTKH MPaKTUYECKUX PaboT.

JIOKYMEHTOB



https://urait.ru/bcode/584734
https://urait.ru/bcode/584734
https://urait.ru/bcode/584734
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%90%D0%B1%D1%83%D0%BB%D0%B0%D0%B4%D0%B7%D0%B5,%20%D0%94%D0%B0%D1%80%D0%B5%D0%B4%D0%B6%D0%B0%D0%BD%D0%B8%20%D0%93%D0%B8%D0%B2%D0%B8%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/586387
https://urait.ru/bcode/586387
https://urait.ru/bcode/586387
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%91%D1%8F%D0%BB%D1%82,%20%D0%92%D0%B8%D0%BA%D1%82%D0%BE%D1%80%20%D0%A1%D0%B5%D1%80%D0%B3%D0%B5%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/583834
https://urait.ru/bcode/583834
https://urait.ru/bcode/583834
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%A8%D1%83%D0%B2%D0%B0%D0%BB%D0%BE%D0%B2%D0%B0,%20%D0%9D%D0%B0%D1%82%D0%B0%D0%BB%D0%B8%D1%8F%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
https://urait.ru/bcode/562452
https://urait.ru/bcode/562452
https://urait.ru/bcode/562452
http://opac.unecon.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=676&TERM=%D0%9A%D0%B0%D0%B7%D0%B0%D0%BA%D0%B5%D0%B2%D0%B8%D1%87,%20%D0%A2%D0%B0%D1%82%D1%8C%D1%8F%D0%BD%D0%B0%20%D0%90%D0%BB%D0%B5%D0%BA%D1%81%D0%B0%D0%BD%D0%B4%D1%80%D0%BE%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus

- HCIIOJIb30BATh Texymuii KOHTPOJH B opme
TENIEKOMMYHUKAIITUOHHBIE cobece0BaHUs, PEUICHUS
TEXHOJIOTUHU B AIEKTPOHHOM CUTYallMOHHBIX 3a]1a4.
JIOKYMEHTO000pOTE

3HATH:
- MOHATHE, LENW, 3aJaud | TecTtupoBanue.
MIPUHLIUIBI JEJI0NPOU3BOACTBA
- OCHOBHBIE [IOHATUA YcTHBIN onpoc.
JIOKYMEHTAITMOHHOTO OOeCIeyueHust
yIIpaBJICHUS
- CHUCTEMBI YcTHBIN onpoc.
JIOKyMEHTAITMOHHOTO  00ECTICUeHHUSI
YIIpaBJICHUS
- KJIAaCCU(DHUKAITHIO TOKYMEHTOB TecTupoBaHue.
- TpeOOBaHUS K COCTABIICHUIO U VYcTHBIN ompoc.
0(hOPMIICHUIO TOKYMEHTOB
- OpraHU3aIHUIo O1nieHKa BBITIOTHEHUS
JIOKYMEHTO000pOTa:! TIpUEM, MPAKTUYECKOTO 3aaHusl.
00paboTKa, perucrpaius, KOHTPOJIb,
XpaHeHue JIOKYMEHTOB,
HOMEHKJIaTypa Jiell

5. OCOBEHHOCTHY OCBOEHUS TUCHMUILJIMHBI IS
WHBAJWIOB M JIUI] C OTPAHUYEHHBIMHA BO3MOKHOCTSIMHA
310POBbS

OOydeHne Ml C OrPAaHUYCHHBIMH BO3MOXKHOCTSAMH 3JIOPOBBS TIpU
HEOOXOJMMOCTH  OCYILIECTBIIAETCS Ha OCHOBE aJalTHPOBAHHOM paboueit
OpOrpaMMbl  C  HCIOJIb30BAHMEM  CIIELUAIbHBIX METOAOB  OOY4YeHHs WU
JUIAKTUUECKUX  MaTepUalioB, COCTaBIEHHBIX C  y4e€TOM  OCOOeHHOCTel
NCUXO(U3NYECKOTO Pa3BUTHUS, WHAUBUAYAIbHBIX BO3MOYKHOCTEH M COCTOSIHHS
3JI0POBbs TAKUX O0yUaromuxcs (00yJaromnierocs).

B mensx ocBoeHuss yueOHOW mporpamMmbl JUCHUIUIMHBI HHBIAIAMHU U
JUIAMH ¢ OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 370p0oBbsi Kosutemx obecrieunBaet:

JUIS MHBAJIMJIOB M JIMII C OIPAHUYECHHBIMH BO3MOXXHOCTSIMH 370POBbS IO
3pEHUIO: pa3MEIIEHUE B JOCTYMHBIX AJSl OOYYaIOUIUXCA, SBISIOUINXCS CIETIBIMU
Wi cIaboBUASMIIMMU, MECTaX W B aJalTUPOBAHHON (QopMe CHpaBOYHOMN
uHPOpMAIlMU O pACHUCaHUM Y4YeOHBIX 3aHATHUH; TPUCYTCTBHE AaCCHCTEHTA,
OKa3bIBAIOIIETO oOyyaroniemycs HEOOXOUMYIO MOMOIIIb; BBIITYCK
IbTEPHATUBHBIX (POPMATOB METOJUYECKUX MATEpUANOB (KPYyHHBIA MpUPT wiIH
aynuodaitinl);

JUI MHBAJIMJIOB M JIMIl C OIPAHUYEHHBIMH BO3MOXHOCTSIMU 370POBbsI IO
CIIyXy: HaJJIeKaIUMH 3ByKOBBIMU CPEICTBAMU BOCIIPOM3BECHIE HH(pOpMaLInY;
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JUIST WHBJIMJIOB W JIAIl C OTPAaHUYCHHBIMA BO3MOXHOCTSIMHU 37I0POBBS,
UMEIOIUX  HAPYIIEHUS  OMOPHO-ABUTATEILHOTO  almapara:  BO3MOXKHOCTh
OecTpenaTCTBEHHOTO JTOCTYIa 00yJaronuXxcsi B y4eOHbIE TIOMEIICHUS, TyaJleTHBIC
KOMHATHI ¥ IPyTHE TTIOMENICHHSI, a TAK)Ke MPEOBbIBAHNE B YKa3aHHBIX IOMEIICHUSX.
OO6pazoBanue 00y4arOMKUXCsl C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3JI0POBbSI MOKET
OBITh OPraHW30BaHO KaK COBMECTHO C JPYTAMH OOYYaloIMMHCS, TaK U B
OTJICTBHBIX TPYIIaX WX B OTACIbHBIX OpPTaHU3aIUsIX.
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